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SCHOOL BASED CHILD HEALTH (SBCH) FILE EXCHANGE
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INTRODUCTION

This document describes the process and instructions for exchanging files between SBCH (School Based
Child Health) organizations and the Department of Social Services (DSS) via the HP Connecticut interChange
system.

OVERVIEW

A new Medicaid verification system has been created to provide an automated and secure process by which
SBCH organizations are able to identify students who are actively eligible for Medicaid on a specified date for
verification, reporting and claiming purposes.

The process begins when SBCH organizations upload a request file of student data to the interChange secure
server. The file is input to the new Medicaid verification system and a client match file is generated. The client
match file is then made available on the secure server for the SBCH organization to download.

The client match file contains a “match level” indicator and client data from the Medicaid system. See the File
Layouts section for more detail on the “Input SBCH Request File” and “Output SBCH Client Match File”.

Each SBCH organization will perform the secure upload and download mentioned above. There are several

options for performing secure file transfers. This document contains information about two free open source
software applications that perform secure file transfers. Please check with your IT department to make sure
the tool you choose to use is an acceptable option for your organization.

When connecting to the interChange secure server, you will be prompted to enter a user ID and password. HP
will provide IDs to each SBCH organization by secure email. Each organization will receive a test and a
production user ID and password. The test ID will be used for the submission of a test file prior to being
approved to submit a production file.

Note:

References to input files in this document refer to files originating outside the interChange secure
server. These files are uploaded and transferred by SBCH organizations to the interChange secure
server.

References to output files in this document refer to files originating from the interChange secure
server. These files are the response files downloaded and transferred by SBCH organizations from the
interChange secure server.

CONTACT INFORMATION

Refer questions or issues regarding FileZilla, Bitvise or any secure file transfer application software to your
help desk or IT department.

Refer questions regarding connecting to the secure server, file uploads, file downloads, file layouts or data to
HP at CTXIX-SBCH@hp.com.



FILE PROCESSING SCHEDULE

HP will process SBCH request files on a daily basis. Files uploaded to the interChange secure server by 5:00
p.m. will be processed within 2 business days. When the client match response file is available for download,
the designated contacts from the SBCH organization_will be notified by email.

Files may be uploaded on any frequency based on the needs of the SBCH organization. Daily, weekly,
monthly, quarterly, annual or any other frequency is acceptable. Files are processed in the order received.
One response file and notification email will be generated for each file uploaded.

The following is an example of the email notification:

From: DSCT Mod ID [mailto:dsctmod@ctdssmap.com]
Sent: Monday, April 13, 2015 1:35 PM

To:

Subject: Client Match File Available

The input SBCH Request file [your input file name) from school district [your district] has been processed. The Client Match File for
the CT Medical Assistance Program is now available and can be found on the CT SFTP server in your output directory.

If the email contains “dsctmod” in the From address, it is a test file notification.

If the email contains “dsctprod” in the From address, it is a production file notification.

SENDING AND RECEIVING FILES

To send or receive a file, users must establish a connection to the interChange secure server using the host
name. The following table includes the host name, IP address and port for informational purposes:

e Host Name sftp.ctdssmap.com

The host name is the preferred and recommended method of connecting.

e |P Address 192.85.128.132 Port 22

After connected, determine the appropriate login ID and password to use for the secure transfer. If the file is a
production file, use the production ID and password provided by HP. If the file is a test file, use the test ID and
password provided by HP.



Specific steps to establish a connection and transfer files are based on the application software used. HP
recommends that SBCH organizations work with their IT support group or help desk to determine the best
software application to use.

The following sections provide details for installation, connection and transferring of files using free open
source applications, FileZilla and Bitvise as they currently exist. This information is provided for your
convenience and the decision to use them is strictly the responsibility of the end user. These applications are
not associated with or maintained by HP. Choosing a source application/downloading FileZilla or Bitvise only
needs to occur one time. Once you download the program, that is what you will use to send and receive files
using the eligibility system. Only ONE software program should be selected.

Which File Transfer Tool to Use: FileZilla or Bitvise?

FileZilla is available for Windows Vista, 7, 8 and 8.1 for 32 and 64 bit operating systems. If you have an
older version of windows, go to the download instructions for Bitvise.

How to determine your PCs Windows operating system:
1. Open the Windows Control Panel
2. Select “System”
3. The following is an example of the Window that opens when checking the version in Windows 7

Q P
View basic information about your computer
Windows edition
Windows 7 Enterprise
Copyright © 2009 Microsoft Corporation. All rights reserved.

Service Pack 1

m




FileZilla

FileZilla is open source software that provides the means to transfer files using a secure connection. The
tool can be downloaded from https://ffilezilla-project.org/. Select and install the client version.

For additional information and documentation on FileZilla, refer to the following link:
https://wiki.filezilla-project.org/Documentation

1. Installing FileZilla
a. Use your internet browser to access and install FileZilla: https://filezilla-project.org/
b. Select “Download Filezilla Client”

[ [ —— R EEL M )

IHFileZilla........

Overview

Home
FileZilla

FileZilla Server
Download

Community
Forum
Project page
wiki

General
Contact

c. Select “Download Now”
Note: Note that there is reference in the diagram below that states that the installer may include
bundled offers. Do not accept the bundles. This document will guide you past those options.
Also note that FileZilla will only operate with Windows Vista, 7, 8 and 8.1. FileZilla will not work with
any Windows operating system that is not listed. If you are not sure which operating system you are
using, refer to the “How to determine your PCs Windows Operating System” of this document.

[ Fileziliz - ciient Download \

Home

FileZilla
Features
Screenshots
Download
Documentation

FileZilla Server

Download Now

Download SOUrCRFOrge - Trusted for Open Source e
Community (recommended)

FIA This installer may include bundled offers. Check below for more options.

Project page

Wiki Jlindows Vista, 7, 8 and 8.1 are supported, each both 32 and 64 bit.



https://wiki.filezilla-project.org/Documentation

d. Select “RUN” or “SAVE”

“‘RUN” may not appear so you will have to save the executable to your local drive. Once the file is
saved, navigate to that directory and double click the filename.

Do you want to run or save this file?

_“'. 1 MName: FileZilla_3.9.0.6_win32-setup.exe
I— Type: Application, 753KE
From:

l--"“ While files from the Internet can be useful, this file type can potentially
\g harm your computer. If you do nottrustthe source, do not run or save this
software. What's the risk?

e. If you select “SAVE” the executable file will save to your workstation and continue to step “f". If
you select “Run”, skip to step “h”.

You will be given the option of where to save the file. Save it to your “Downloads” directory.
f. Access the “Downloads” directory using Windows Explorer

File Edit View Tools Help
Organize ~ ﬂ Open -~ Share with « Burn
- Libraries
2, Mccarte, John
| .sgldeveloper
| AppData
#  Application Data
£y Contacts
7 Cookies
iy Desktop
'3 Downloads

g. Double click the executable file name

|E FileZilla_3.10.2_win32-setup.exe 3/4/2015 1:38 PM Application 6,064 KB




h. If you selected “RUN”, you may see the following. If you do, select “RUN” again.

Internet Explorer - Security Warnin u

Do you want to run this software?

L&

Name: FileZilla_3.9.0.6_win32-setup.exe

Publisher: IC Forge

E] More options I [ Don't Run

/

While files from the Internet can be useful, this file type can potentially harm
your computer. Only run software from publishers you trust. What's the risk?

The window below will show that the application is in the process of downloading.

Verifying ..a_3.10.1.1 win32-setup.exe from d.sfquickdeli W= a2 X ! |

L=
0 =
«a_3.10.1.1_win32-setup.exe from d.sfquickdelivery.com
I
Estimated time left 4 min 20 sec (106KB of 747KE copied)
Download to: Tempaorary Folder

Transfer rate: 246KEB/Sec

Open Open Folder

i. Select “Next”



sourceforge R

Welcome to the SourceForge Download Manager

This will download and install the software on your computer.
Click "Mext" to continue.

E FileZilla

FileZilla_3.9.0.6_win32-
setup.exe

File Name:
File Size: 6.1 MB Date Added: 20141016

FileZilla is a cross-platform FTP, SFTP, and FTPS client with a vast list of features, which supports =

Windows, Mac OS X, Linux, and more. FileZilla’s dynamic tools help you move files between your

© 2014 SourceForge
Terms of Use | Privacy Policy LA

j. Select “DECLINE” in the window below
DO NOT select “Accept’

Sourceforge
I

E FileZilla

| b

Get Binkiland Browser and enjoy the Binkiland experience with 1-click access to your favorite sites.
Install also the Binkiland new tab add-on to enjoy Binkiland experience from your browsers new
tab(s), homepage(s) & default search, and we will perform the necessary adjustments to carry out
your choice(s), and will protect your browsers from unauthorized changes.

X

By clicking "Accept”, | acknowledge | have read and agree to the End User License Agreement, the Privacy Policy,
and to install Binkiland browser and Binkiland add-on,or my choices below.

Basic Installation (recommended)

Set Binkiland as my homepage, defsult search engine, and as my default new tab. Get Binkiland Browser.

[[] Advanced

Thank you for considering this offer

open ity. Your choice

Decline

our advertiser. Your consideration helps us support the
oes not affect your installation of FileZilla. Click here to o0

k. Select “DECLINE” in the window below
DO NOT select “Accept’




Sourceforge

E FileZilla

Make your selection to continue...

Optimizer Pro will automatically diagnose and scan for

system errors. Optimize your PC to reach peak,
performance, maintain and manage for extended PC
health. This is a limited-functionality version of
Optimizer Pro. purchase the full version to access all
features and functionality of Optimizer Pro.

END USER LICEMSE AGREEMENT [_:]
The installation and utilization of PCUTILITIES
SOFTWARE LIMITED products (hereinafter the
"SOFTWARE or PROGRAM™) on your PC's
(personal computer) are explicitly subject to full
and unresernved acceptance of this Software
Utilization License Agreement (hereinafter
"LICENCE"). The LICEMCE constitutes a legal
and binding agreement between you, the end
user of the SOFTWARE (hereinafter the

"USER") and the publisher of the SOFTWARE =

By clicking "Accept” yvou agree to the End User License Agreement and Privacy Policy of Optimizer Pro. This
software can be removed anytime via the Add/Remove programs utility.

Thank you for considering this offer from our advertiser. Your consideration helps us support the

DWW. Your choice does not affect your installation of FileZilla. Click here to
lea ore.

x|

Decline

Select “DECLINE” in the window below

DO NOT select “Accept’

sourceforge

E FileZilla

.‘Jcsleraﬂ

END USER ol
LICENSE (=]

Zet Vosteran Browser and enjoy the Vosteran experience with 1-click access to your
favorite sites. Install alsc the Vosteran new tab add-on to enjoy Vosteran experience
from your browsers new tab(s), homepage(s) & default search, and we will perform the
necessary adjustments to camry cut your choice(s), and will protect your browsers fram

AGREEMENT

[Last updated

unauthorized changes.

Basic Installation ([recommended)

Set Vosteran as my homepage, default search engine, and as my default new tab. Get

Vosteran Browser,

] Advanced

By clicking "Acocept”, | acknowledge | have read and agree to the End User License Agreement, the Privacy Policy, and to install

‘Wosteran browser and Vosteran add-on,or my choices above.

Thank jdering this offer from our advertiser. Your consideration helps us support the
OpE) UrCe COom {y. Your choice does not affect your installation of FileZilla. Click here to X ]
Igfrn more.

October 23, 2014]

This End user
license

agreement
("Agreement”)
constitutes the full
and final

agreements with -

Decline

m. Select “DECLINE” in the window below
DO NOT select “Accept’
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saurceforge X)

E FileZilla

Linkey

Install Linkey to get the best sites in one click in visualized & friendly interface. You'll easily find top
sites from your country or in various popular categories.

Select your preferred installation:
@ Express (Recommended)
Linkey is a powerful web based feature that enables you quick and easy access to the bestand

popular sites. Set and keep default-search.net as my homepage, new tab page and default search
engine. Start your smart browsing.

(—) Custom installation

By clicking "Accept”, you agree to the Linkey End User License Agreement and Privacy Policy.

Thank you for considering this offer from our advertiser. Your consideration helps us support the
open ity. Your choice does not affect your installation of FileZilla. Click here to o0
more.

Decline

~—  —

n. Select “INSTALL NOW"

saurceforge (x)

Thank you.
Your download is complete.

You have successfully downloaded FileZilla.
Click on "Install Now" to install the software on
your machine.

Install Now

11



0. Select “l Agree”

FileZilla Client 3.9.0.6 Setup

License Agreement

Please review the license terms before installing FileZilla Client 3.9.0.6

Press Page Down to see the rest of the agreement.

[ GNU GENERAL PUBLIC LICENSE
Version 2, June 1991 E

Copyright (C) 1989, 1991 Free Software Foundation, Inc.
59 Temple Place, Suite 330, Boston, MA 02111-1307 USA

Everyone is permitted to copy and distribute verbatim copies
of this license document, but changing it is not allowed.

Preamble

The licenses for most software are designed to take away your

If you accept the terms of the agreement, click I Agree to continue. You must accept the
agreement to install FileZilla Client 3.9.0.6.

—

Mullzoft Install Systern v2.46.5-Unicode

p. Click on “Only for me” and select “NEXT".

E FileZilla Client 5.10.1.1 Setup

Choose Installation Options

Who should this application be installed for?

(@) Only for me (mccarte)

Installation for all users requires Administrator privileges.

Mullzoft Install System v2.46.5-Unicode

< Back " Next > ]’ Cancel
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g. Select “NEXT".

FileZilla Client 3.9.0.6 Setu =

Choose Components
Choose which features of FileZilla Client 3.9.0.6 you want to install. .‘E

Check the components you want to install and uncheck the components you don't want to
install. Click Next to continue.

Select components to install: EileZilla Client Description
Position your moLse
v
Icon sets over & component o
Language files see its description,

Shell Extension
Desktop Icon

Space required: 22.5MB

Mullsoft Install System v2.46.5-Unicode

S~ N\
’ -f.gacle Next = I) Cancel

r. Select “NEXT”

FileZilla Client 3.9.0.6 Setup =

Choose Install Location
Choose the folder in which to install FileZilla Client 3.9.0.6. .‘E

Setup will install FileZilla Client 3.9.0.6 in the following folder. To install in a different
folder, click Browse and select another folder. Click Mext to continue.

Destination Folder

C:\Program Files (x86)\FileZilla FTP Client|

Space required: 22.5MB
Space available: 375.6GB

Hullsoft Install System v2.46.5-Unicode
L~ T\

13



s. Leave “Do not create shortcuts” as blank. select “INSTALL”

I Filezilla Client 3906 Setup T = X
Choose Start Menu Folder
Choose a Start Menu folder for the FileZilla Client 3.9.0.6 shortcuts. ﬂ

Select the Start Menu folder in which you would like to create the program's shortcuts. You
can also enter a name to create a new folder.

FileZilla FTP Client

Do not create shortcuts

‘ < Back " Install ]| Cancel

t. Once the application is installed select “FINISH”

[E FileZilla Client 3.9.0.6 Setup EEE—_—_— o = e

Completing the FileZilla Client
3.9.0.6 Setup

FileZilla Client 3.9.0.6 has been installed on your computer.

Click Finish to close Setup.

[[==]

u. At this point FileZilla will start and you should see something similar to the following diagram.

14



Starting FileZilla

Where you open FileZilla is dependent on your operating system. Listed below is an example on how to
open FileZilla in the Windows 7 environment.

a. Click on the start bar

= -I. I VWA WD L
.‘.‘,
'.-

b. Select the “All programs” option
c. Select the “FileZilla FTP Client” folder
d. Select “FileZilla”

‘“EH Filezilla

Create a Connection to the interChange Secure Server

The following provides direction for setting up a new site using the FileZilla Site Manager option.

a. Select the “Open Site Manager” button located from the “File” dropdown in the toolbar.

Edit View Tran:

Server Bookmarks Help

CTRL+S

Site Manager...

Copy current cg on to Site Manager.., ord: Port: E]
New tab CTRL+T

Close tab CTRL+W

Export...

Import...

Show files currently being edited... CTRL+E -

Exit CTRL+Q

+-78 Computer

15


https://filezilla-project.org/images/screenshots/fz3_win_main.png

b. Select “New Site” from the Site Manager window.

.

Site Manager

Select Entry:

General | Advanced TransferSettingleharset|

s e

FTP - File Transfer Protocol

Use plain FTP

Anonymous

S
< [ New Site RL[ \‘IewFoIder
™ ! L
WRename

Delete

Duplicate

Connect 0K ] ’

Cancel

Click on “New site” and type in a new name.

Note: If you miss this step, click the “Rename” button and give the site a new name.

'

i Site Manager

| Select Entry:
{2 e General | Advanced | Transfer Settings | Charset

Host: Port:

Protocol: FTP - File Transfer Protocol b4

Encryption: | Use explicit FTP over TLS if available b4

Legon Type | Anonymous ~
User anonymous
Password:

Account:

Comments:

i New Site MNew Folder

New Bookmark Rename

Delete Duplicate

Cancel

Enter the host name in the “Host:” field as shown below.

In the “Protocol:” dropdown select “SFTP — SSH File Transfer Protocol.

Select “Ask for password” in the “Logon Type:” dropdown.

Enter the user ID in the “User:” field. (User ID and Password will be provided to you by HP)

16



Site Manager

Select Entry:
ey General | Advanced | Transfer Settings | Charset
J My Sites
..... L Newsite Host: sftp.ctdssmap.com Port:
P cfftp_senver Protocal: SFTP - SSH File Transfer Protocal v

Loge pe: | Ask for password v
User Your User 10| D

Password:

Account:

Comments:

Mew Site Mew Folder
Mew Bookmark Rename
Delete Duplicate

Connect QK Cancel

4. Uploading Files to the Secure Server Using FileZilla
This section covers uploading a file from your workstation to the interChange secure server. The
following provides direction on how to connect to and transmit a file from your local workstation to the
interChange secure server.

a. Highlight the site you created in the section “3. Create a Connection to the interChange Secure
Server’.
Click the “Connect” button.

Site Manager ﬁ

Select Entry:
i General |Advanced | Transfer Settings | Charset|
‘: T Mew site Host: sftp.ctdssmap.com Port:
Protocol: ’SFI'P - 55H File Transfer Protocol ']
Logon Type: ’Ask for password ']
User: [your id]|
Password: ssssssssssnens
Account:
Comments:
| NewSite || NewFolder | -
’ MNew Bookmark ] ’ Rename ]
’ Delete ] ’ Duplicate ]

([ Connect!\ | [ Dok || Ccancel




b. Enter the password.

Enter password

Please enter a password for this server:

Host:  sftp.ctdssmap.com

[+] Rernember pazsm = =Zilla is closed

0K Cancel

c. Once the connection has been established, double click the input directory located under the
‘Remote site” side of the tool. The “Remote site” is on the right side of the application. The
‘Remote site” is the secure server that you will upload the file to.

File Edit WView Transfer Server Bookmarks Help MNew version available!

1 - FEEE 2 v Rk BTN

Username: Password: Port: [Quickeonnegt | = ——— | Remote Site:
Localsite |4 ) v | Remote site: | /input vl
B =T o e * || The Secure server
278 This PC input.

- C: (05) 2l

SRecycle.Bin 2 output
apps w 2 platform . h ”
Filename Filesize Filetype Lam Filename ) Filesize Filetyy DIrECtory where you Wi
=P coDrve upload the inbound file
i C: (05) Local Disk
ty directory listing tO
Local Site:

Is your local server

< > |« >
2 directories Empty directory.
Server/Local file Direction Remote file Size Priority  Status T~ This is Where you Wi”

upload the inbound file

from

Queued files | Failed transfers | Successful transfers

d. Navigate to the location of file to be sent in the “Local site” section of the tool. Your actual
directories will differ from those listed below. This is where you will find the file that you want to
upload.

18



Local site: | ChDocuments), -
-l Desktop

- | Decumen
[~ 4 Download

- ¢ Favorites

el »

-, Google Drive

- @ Links

- |, Local Settings

W) Music

| My Documents

.- |, NetHood -

Filename Last modified

>

p.2 our_file_to_upload.tmp 12/4/2014 1:47:33 PM

e. Double click the file to that you intend to send.
f. You may verify the transfer by selecting the “Failed transfers” and “Successful Transfers” tabs
located at the bottom of the tool.

File Edit WView Transfer Server Bookmarks Help MNew version available!
i - FEFE R R AP
Haost: l:l Username: Password: Port: -

Local sites ‘ \ v | Remote site; | /input v
=l Desktop =R A
| Documents L et '
M| This PC | input
By C: (05) 2 lib |
| SRecycleBin L2 output i
| apps v i 2 platform v
Filename Filesize Filetype Last modifie | Filename ) Filesize Filetyy
e CD Drive K.
iy C: (05) Local Disk
Empty directory listing
|
< > |« >
2 directories Empty directory.
Server/Local file Direction Remote file Size Priority  Status

'[ Queued files J Failed transfers i\Su::asFultransFers

Failed and Successful transfers
tabs.

g. Close FileZilla by selecting “File” and “Exit” options on the upper left hand side of the tool or click
on the “X” located at the upper right hand corner of the window.

19



5. Downloading Files from the Secure Server Using FileZilla
This section covers downloading a file from the interChange secure server to your local workstation.
The following provides direction on how to connect to and transmit a file from the interChange secure
server to your local workstation.

a. Highlight the site you created in the section “3. Create a Connection to the interChange secure
server”.
Click the “Connect” button.

Site Manager lﬁ
Select Entry: :
General |Advanced | Transfer Settings | Charset|
J My Sites
i L Newsite Host: sftp.ctdssmap.com Port:
Protocol: ’SFI'P - 55H File Transfer Protocol ']
Logon Type: ’Ask for password ']
User: [your id]l
Password: T TITI I I I
Account:
Comments:
| NewSite || NewFolder | -
’ MNew Bookmark ] ’ Rename ]
’ Delete ] ’ Duplicate ]
C ’ Connectl\ ]D OK ] ’ Cancel

b. Enter the password.

Enter password

Please enter a password for this server:
MNarne:
Host:  sftp.ctdssmap.com

Uzer:

Password

[#] Rernember pazsworeu =72 is closed

OK Cancel
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Once connection has been established, double click the Qutput directory located under the
“‘Remote site” side of the tool. The “Remote site” is on the right side of the application. The
‘Remote site” is the secure server that you will download the file from. You will see the file listed

under the “Filename” window.

File Edit View Transfer Server Bookmarks Help MNew version available!

1 -FEFE R +B & adFn

Remote Site:

Is the Secure server

- Username: Password: Port: -
Local site: | Y\ ) v Remm-r/output

. A el

i Il Documen LR et

-1 This PC input

C: (05) 2 lib
. SRecycle.Bin i output\
i B~ apps v - 3 platform
Filename Filesize Filetype Last mod i lename Filesize File]
3 D: CD Drive
G (05) Local Disk
directory listing

< > |«
2 directories Empty directory.

Directory where you will
download the outbound
file from

Local Site:

Is your local server

Server/Local file Direction Remote file

Size Priority  Status

This is where you will
download the outbound
file to

Queued files | Failed transfers | Successful transfers

Navigate to the location in the “Local site” box where you want to download the file to. Your actual
directories will differ from those listed below.

Local site: | ChDocuments',

-l Desktop

[}~ 7| Documen
eI Downloadi}
. {y Faworites

- 1. Google Drive
- @ Links

- 1. Local Settings
- 4 Music

- 2| My Documents
- 1. MetHeood

| »

Filename

p2 our_file_to_upload.tmp

Last modified

12/4/2014 1:47:33 PM

e. Double click the file on the “Remote Site” section of the FileZilla tool that you intend to download.

f.

You may verify the transfer by selecting the “Failed transfers” and “Successful Transfers” tabs

located at the bottom of the tool.
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File Edit View Transfer Server Bookmarks Help MNew version available!
1 - FEFE = v B s e DR
Host: l:l Username: Password: Port: -

Local site: | 1) w | Remote site: | /output v
-l Desktop A |z / ~
i [ Documents 2 etc
| This PC input
G (03) 2 lib
H - 1. SRecycle.Bin . output
| E-Ju apps v 2 platform v
Filename Filesize Filetype Last modifie | Filename Filesize Filetyp
eaD: CD Drive
=G (05) Local Dick
Empty directory listing
< > [« >
2 directories Empty directory.
Server/Local file Direction Remote file Size Priority  Status

Queued files | Failed transfer Successful transfers

Failed and Successful transfers
tabs.

g. Close FileZilla by selecting “File” and “Exit” options on the upper left hand side of the tool or click
on the “X” located at the upper right hand corner of the window.
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Bitvise Tunnelier

Bitvise Tunnelier is open
connection. The tool can

source software that provides the means to transfer files using a secure
be downloaded from http://www.putty.org/. Select and install the client version.

Bitvise is a secondary choice to FileZilla and is a viable option when FileZilla is not. FileZilla cannot be
installed if your operating system is not one of the following:
Windows Vista, 7, 8 and 8.1 for 32 and 64 bit operating systems

1. Installing Bitvise Tunnelier

a. Use your internet
b. Under the Bitvise

browser to access and install Bitvise Tunnelier: http://www.putty.org/
SSH Client heading, select the link “download Bitvise SSH Client here”

Download PuTTY

PuTTY is an SSH and telnet client, developed originally by Simon Tatham for the Windows platform. PuTTY is open source software that is available
with source code and is developed and supported by a group of volunteers,

You can download PuTTY here.

Bitvise SSH Client

Bitvise SSH Client is an SSH and SFTP client for Windows. It is developed and supported professionally by Bitvise. The SSH Client is robust, easy
to install, easy to use, and supports all features supported by PuTTY, as well as the following:

« graphical SFTP file transfer;

+ single-click Remote Desktop tunneling;

« auto-reconnecting capability;

« dynamic port forwarding through an integrated proxy;
« an FTP-to-SFTP protocol bridge.

Bitvise SSH Client is free for personal use, as well as for individual commercial use inside organizations. You dgn downlted Bitvise SSH Client

Bitvise SSH Server

Bitvise SSH Server is an SSH, SFTP and SCP server for Windows. It is robust, easy to install, easy to use, and works well with a variety of SSH
clients, including Bitvise SSH Client, OpenSSH, and PuTTY. The SSH Server is developed and supported professionally by Bitvise.

You can download Bitvise SSH Server here,

c. Select “Download Bitvise SSH Client (Tunnelier)”

bitvise

Home
Products
About SSH
SSH Features
Sereenshots
Notifications
Security
Customers
Large scale
Download
SSH Server
SSH Client
WRC
Purchase
Support and upgrades
Reseller list
Reseller policy
SSH Server
Version history
Pricing
License
Help
Users' Guide
Printable docs
Usage FAQ
Securing SSH server
Configure for SFTP
Accessing shares
Public keys in SSH
S5H Client

PRODUCTS DOWNLOAD PURCHASE CONTACT

What do you want to do? ¥ About SSH

What is SSH?
SSH Features
Screenshots

S connect from my computer TmaGH server that's already set up:

Download Bitvise SSH Client (Tunnelier) Gy
| want to set up an SSH server for other people to connect to:

Download Bitvise SSH Server (WinSSHD)

What are the roles of Bitvise SSH Client and SSH Server?

Bitvise SSH Server is used to accept connections from SSH clients. The server s intended to run for
a prolonged period of time, and will provide SSH clients that connect with access configured by the
server administrator. The SSH server might be configured to provide access to a terminal console,
port forwarding, and/or file transfer to and from the server using SFTP and SCP.

Bitvise SSH Client is used to initiate connections to SSH servers. It is usually used interactively, so it
will only run when a user runs it, but it can also be launched unattended to run scripted commands
or file transfers, or to maintain an SS5H connection for port forwarding. The SSH client is used to
access a terminal console on an SSH server, to initiate port forwarding, or to initiate file transfers
to and from SSH servers using SFTP.

Both products are connectivity products. They cannot be used standalone. For an SSH server to be
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d. Read the Bitvise SSH Client License Terms before downloading.
Select “Bitvise SSH Client Installer”

bitvise >>

PRODUCTS DOWNIOAD PURCHASE CONTACT

¥ About SSH

Download Bitvise SSH Client (Tunnelier)

* Try our SSH Server!

If

e. Select either RUN or SAVE

File Download - Securm e

Do you want to run or save this file?

i“l' Name: EvSshClient-Inst.exe
I— Type: Application, 10.7MB

From: dl.bitvise.com

Run Save Cancel

l--"“ While files from the Internet can be useful, this file type can potentially
\'gj harm your computer. If you do nottrustthe source, do not run or save this
software. What's the risk?

If you select RUN to see the following:

24


http://www.bitvise.com/ssh-client-license

" T ———— 1
62% of BvSshClient-Inst.exe from dLbitvise.com Completed o = o e S

BvsshClient-Inst.exe from dl.bitvise.com

Estimated time left 5 sec (6.26MB of 10.7MB copied)
Download to: Temparary Folder
Transfer rate: B9BKEB/Sec

[¥]Close this dialog box when download completes:

If you select SAVE

You will be prompted to select where to SAVE the installation files to. Select an appropriate
directory. In this example the downloads directory is selected.

4 .7 Favorites
Bl Desktop
| lp Downloads

Select SAVE

Save ancel

Access the installation file that was just saved
Double click the file “BvSshClient-Inst.exe”

File Edit View Tools Help

Organize ~ Include in library = Share with ~ Burn New folder
ly Desktop Date madified Type Size
¢ Downloads
. N 12/17/2014 10:28 ..  Application 10,970 KB

Regardless of whether you selected RUN or SAVE, you should see the following.
Select “RUN”
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Do you want to run this software?

lﬂ Name: Installer for Bitvise SSH Client, a full-featured,...
Publisher: Bitvise Limited

More options l Run ] E n't Run i

[ g3l While files from the Internet can be useful, this file type can potentially harm
your computer. Only run software from publishers you trust. What's the risk?

h. Click the box next to “| agree to accept all the terms of this License Agreement

What's in the package Visit the Bitvise SSH Client web page

Bitvise SSH Client End User License Agreement -
Bitvise Limited, a limited liability company incorporated
in Gibraltar with incorporation number 90668,

("Bitvise"), has developed and continues to develop a
Windows SSH client program named Bitvise SSH Client
("BSC"), to which it owns all right, title, and interest, and

is willing to grant you, meaning any individual or entity
who will use BSC, ("vou"), the license to use BSC, upon
the condition that you agree to and accept all of the

terms of this License Agreement ("Agreement").

You must read this Agreement carefully.

1. Definitions.
* A "Machine" is a single hardware computer unit, or
a virtual machine running in a simulated A

‘ []1 agree to accept all the terms of this License Agreement

Installation Folder C:\Program Files (x86)\Bitvise SSH Client

Install for all users Create a desktop icon

Run Bitvise SSH Client when done
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i. When the installation is complete, you will see the following. Select “OK”.

S Installation Compl E

Once “OK” is selected, you will see the following window.

.9 Bitvise SSH Cli e S |

Closing behavior
Default proﬂle

Login | Options | Terminal | Remote Desktop | SFTP | Services | c2s | s2c [ ssH | About |

Server Authentication
Load profile

Host Username

Port 22 Initial method |none
Proxy settings Host key manager User keypair manager

Save profile as

SPM [/] Try gssapi-keyex first if available

SSP/Kerberos 5 |:| Delegation

1)10:06:30.188 Bitvise SSH Client, a fully featured SSH2 client.
Copyright (C) 2000-2014 by Bitvise Limited.
11)10:06:30.188 Visit www.bitvise.com for latest information about our SSH2 products.
11)10:06:30.188 Run 'BvSsh -help' to learn the supported command-line parameters.
1)10:06:30.702 Loading default profile.
1)10:06:30.702 Loading default profile failed: RegOpenKeyExiW() failed: Windows error 2: The
system cannot find the file specified.
1)10:06:30.702 Loading a blank profile.
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Do you want to run this file?

. 'I' Name: C\Users\meccarte\Downloads\BvSshClient-Inst.exe
I—‘ Publisher: Bitvise Limited

Type: Application

From: CAUsers\mccarte\Downloads\BvSshClient-Inst.exe

Run ] [ Cancel

[¥] Atways ask before opening this file

harm your computer. Only run software from publishers you trust What's

| LA While files from the Internet can be useful, this file type can potentially
“g the risk?

The Following Icon will be added to your desktop
Click this icon to start Bitvise.
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2. Starting Bitvise Tunnelier

Where you will open the Bitvise application is dependent on your operating system. Listed below is an
example on how to open Bitvise in the Windows 7 environment.

a. Click on the start bar

EJL | VRIS L
o

b. Select the “All programs” option
c. Select the “Bitvise SSH Client” folder
d. Select “Bitvise SSH Client”

Bitvise SSH
Client

Bitvise SSH Client

3. Create a Connection to the interChange Secure Server

a. Enter the following information where requested:

e Host
Enter sftp.ctdssmap.com

e Port
Enter 22

e USERNAME
Enter your User ID. The User ID will be provided by HP.

Note: Remember to use the ID and password for either the production or model office (test)
environment.

e [NITIAL METHOD
Select “Password”

o Click “Login” once all of the values above are entered to the Login window.
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s Bitvise SSH Client 6.08 - o

) Closing behavior
Default profile

% Login | Options | Terminal | Remote Desktop | SFTP | Services | €25 | S2C | 55H | About

Server Authentication

Load profile Enter Your User ID Here

= =ramuy —
i —
SPM

[ store encrypted password in profile

Save profile as

[]ssPljkerberos 5[] Delegation User keypair manager

| Try gssapi-keyex firstif available

j.)n:zz: 37.499 Bitvise 55H Client, a fully featured S5H2 dient.

Copyright (C) 2000-2014 by Bitvise Limited.
j.)n:zz: 37.499 Visit www.bitvise.com for latest information about our S5H2 products.
j.)ll:?_?_: 37.499 Run 'BvSsh -help' to learn the supported commanddine parameters.
1)11:22:37.656 Loading default profie.

b. The following window is displayed.

Host Key Verification

|
New host key i

Either the connection to this host is being established for the first time
or the host key has been removed from, or never saved to the database.

Please contact the server's administrator and verify the received key.
Accepting the host key without verification is not recommended.

Connecting to sftp.ctdssmap.com: 22
Host key algorithm: ssh-rsa, size: 1024 hits,

MD5 Fingerprint: '

c. Select “Accept and Save”

Cnccept and ED Accept for This Session

d. Enter your Password and select “OK”
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The User ID and password will be provided by HP.

User Authentication

Connecting to: sftp.ctdssmap.com: 22,
SPM: host/sftp.ctdssmap.com

Method password W
Password < D | !
[ ] change password

[ o o

Local Files from your local drive and Remote Files from the interChange drive are displayed.

@ Bitvise SFTP - sftp.ctdssmap.com:22 = B

Window Local Remote Upload queue  Download queue  Log

S rowse  [§f] Upload queue ! [#] ovrioad quee Pios

Local files Remgte files

OB - B 6@ o - 8- G/ -|Em -
Name Size  Type Date Modfed Attributes Name Size Type Date Modfed Atributes

4 | degetop ini 282 Corfiguratio... 11/21/201462.. HSA o 5 File folder 6/1/2006 310 .. drwarsx

4B HP|Printer Diagnostic: Tools.uid 325 Intemet Sho.. 12/16/201430.. A input 2 File folder 2/5/201511:38 ... drwaaw—

2 Norfon Installation Files.Ink 1326 Shorteut 12117201210 A lib 26 File folder 5/25/2006 3:31 ... dwrx—x

File folder 21372015 4:51 dranane—
File folder 5/26/2006 121 drasrsex

File folder 5/25/2006 125... dwarx-x

Local Site: Remote Site:

Your local server

The Secure server

Directory where you will upload
the inbound file to

Directory where you will
upload the inbound file to

¥ Upload: Binary -~ [} Resume [ Overwrte F¥Donnload: Binary  + |} Resume [ Ovenwite
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4. Uploading Files to the Secure Server Using Bitvise Tunnelier

This section covers uploading a file from your workstation to the interChange secure server. The
following provides direction on how to connect to and transmit a file from your local workstation to the
interChange secure server.

a. Start Bitvise Tunnelier.

b. Once connection has been established, double click the input directory located under the
‘Remote site” side of the tool. The “Remote site” is on the right side of the application. The
“‘Remote site” is the secure server that you will upload the file to.

(i) Bitvise SFTP - sftp.ctdssmap.com:22 o &
Window Local Remote LUpioadqueue  Download queve  Log

] pload quee  [F] Dowrioad quene (5D Log

Local files Remote files
5 [Z] @ 9 Calsers\WMcCarte User\Deskiop - @3- ER Il - |-
Name Size Type Date Modifed Adtributes. Name Size Type Date Modifed Aftributes.
& | desktop.ni 282 Corfiguratio.. 11/21/20146:2. HSA e 5 Flefoder  6/1/20063:10.. dwecxx
& HP Piinter Diagnostic Tools u 329 Intemet Sho... 12/16/201430.. A input 2 Flefoder  1212/201410...  dwarwa—
‘o). Notton Installation Fies Ink 1326 Shortout 12201210 A ib 2 Flefoder  5/25/2008331.. dwarxx
output 3 File folder 12/16/2014 11 drwrwie—
platfom 3 Flefoder  5/25/2006121.. dwarxx
use Flefolder ~ 5/25/2006125.. dnarxx
P oload: Brary  ~ [ Resume [ Overwrie Donnload: By~ |*jResume [ Overwite
input

Remote files
[ EO N ] [2) @ /nput - @ -

Mame Size Type Date Modifed Attributes

c. Navigate to the directory on your local drive that contains the file to upload by clicking the folder
icon under “Local files”.
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@

Window Local Remote LUploadqueue Downloadqueve  Log

] pload quee  [F] Dowrioad quene (5D Log

Bitvise SFTP - sftp.ctdssmap.com:22 o &

Local files Remote files
(1) [2] @ 2 CAUsers\McCatte UserDesktop - @ - B®| Rl R
Name Size Type Date Modifed Atibutes Name Sze Type Date Modied Atribtes
& | desitop ini 282 Configuratio 11/21/2014 62 HSA etc 5 Filefolder 6/1/2006 3:10 drwaer-x
4B HP Pinter Diagggftic Tools.urt 329 Intemet Sho.. 12/16/201430.. A input 2 File folder 1212/2001410: drwarwx—
2l Norton Installgfbn Files Ik 1.326  Shortout 12117201210 A lib 26 File folder 5/25/2006 3:31 dwarx-x
output 3 Fllefolder 12/16/2014 110 drvaruoe—
platform 3 Filefolder 5/25/2006 12:1 drwarx-x
usr 6 Filefolder 5/25/2006 125, drwarx-x

P oload: Brary  ~ [ Resume [ Overwrie Donnload: By~ |*jResume [ Overwite

The following window will appear and enable you to browse your local directories to find the file you
will upload. Once you locate the directory where the file is located, highlight it and select “OK”

Browse For Folder

Changing local folder to:

B Desktop |

- f OneDrive

-2
. (M This PC

» = Libraries

>‘?§ Metwork

Make New Folder | | 04 D Cancel
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d. Highlight the file to be uploaded

@

Window Local Remote Uploadqueue Download queue  Log

@ Upload queus ‘II Download queue 1) Log

Local files

Bitvise SFTP - sftp.

G 15 El] ._/.\ |3 C\Users\McCarte User\Downloads\SBCH input - & -
MName Size  Type Date Modifed Atributes

0 Local Disk 121172001435 A

E‘# Upload: Binary

- f_‘ Resume |:| Overwrite ‘f Upload

e. Click once on the green Upload arrow located at the bottom of the “Local files” window
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>

Window Local FHemote Upload queue  Download queue  Log

Upload queue ‘II Download queue ‘/J Log

Local files

Bitvise SFTP - sftp.

0 5 @ .5.\ 23 CiUsers\McCarte User'\DownloadshSBCH input - -
MName Size  Type Date Modifed AMtributes

0 Local Disk 121172001435 A

T Upload: Binary ~ ~ [jResume [ Overwrite ﬂ 4 Upload

A message at the bottom of the window will display if the file was uploaded

® Bitvise SFTP - sftp.ctdssmap.com:22 -8
Wndow Local Remote Uplosdqueue Dowrloadqueue  Log
Upoadaueve [ Dowrloadquene () Log
Local files Remote files
(€] & [2) € E3 | C\Users\McCarte User\Downloads\SBCH \input - @ -e [} 2 @  routput - @ -
Name: Sie Type Dete Modfed  Atrbutes Nam Sae Type Date Modfed  Attibutes
ayour fie 0 LocalDisk  12/11/201435. A Euoipid fie | 0 LocalDisk  12/16/2014 11 fwerars
iy output file 0 Local Diskc 1216201411, A
£)0venwite [ Stat | 4 Urload ¥ Dowrload: Brary  + 1} Resume ) Ovenwite

x 1item downloaded

Note: The file on the “Remote files” side of the tool, may not display the file as it does above. The

interChange system is designed to pull the file from that location. The file, in some cases, may be
moved as soon as you upload it.
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5. Downloading Files from the Secure Server Using Bitvise Tunnelier
This section covers downloading a file from the interChange secure server to your local workstation.
The following provides direction on how to connect to and transmit a file from the interChange secure
server to your local workstation.

a. Start Bitvise Tunnelier.

b. Once connection has been established, double click the output directory located under the
‘Remote site” side of the tool. The “Remote site” is on the right side of the application. The
‘Remote site” is the secure server that you will download the file from.

(i) Bitvise SFTP - sftp.ctdssmap.com:22 o &

Window Local Remote LUploadqueue Downloadqueve  Log

[l load quee  [F] Dowrioad quene (5D Log

Local files Remote files

5 [Z] @ 9 Calsers\WMcCarte User\Deskiop - @3- ER Il - |-
Name Size Type Date Modifed Adtributes. Name Size Type Date Modifed Aftributes.
& desktopni 262 Configuratio.. 11/21/201462.. HSA ac 5 Flefoder  6/1/2006310 .. duerxx
EB HP Priter Diagnostic Tools.ut 323 Intemet Sho.. 12/16/201430.. A input 2 Flefoder 12122014105, dvom—
‘el Notton Installation Fies Ink 132 Shortout AV A b 2 Flefolder  5/25/2006331 . duarxx
outplt. 3 File folder 12/16/2014 11 drwrwie—
platfom 3 Flefoder 5252008121 dwarss
usr 6 Flefoder 5252006125 duerxx
P ooad: Brary  ~ [ Resume ([ Overwrie PDonnioad: Brary  ~ |"jResume [ Overwite
output

Remote files
QOB [ @ | /output -lm -

Mame Size  Type Date Modifed Atributes

c. Navigate to the directory on your local drive where you want to download to file to by clicking the
folder icon under “Local files”.
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= Bitvise SFTP - sftp.ctdssmap.com:22 o &

Window Local Remote LUploadqueue Downloadqueve  Log

Upload queue (] Download quee (5 Log

Local files Remote files
1) [2] @ 2 CoUsers\McCatte User\Desktop - @ - B®| Rl R
Name Size Type Date Modifed Atibutes Name Sze Type Date Modied Atribtes
& | desitop ini 282 Configuratio 11/21/2014 62 HSA etc 5 Filefolder 6/1/2006 3:10 drwaer-x
$B HP Prnter Diagn: Tools ul 329 Intemet Sho.. 12/16/201430.. A input 2 File folder 1212/2001410: drwarwx—
2l Norton Instal Files Ink 1.326  Shortout 12117201210 A lib 26 File folder 5/25/2006 3:31 dwarx-x
output 3 Fllefolder 12/16/2014 110 drvaruoe—
platform 3 Filefolder 5/25/2006 12:1 drwarx-x
usr 6 Filefolder 5/25/2006 125, drwarx-x

P oload: Brary  ~ [ Resume [ Overwrie Donnload: By~ |*jResume [ Overwite

The following window will appear and enable you to browse your local directories to find the
directory you intend to download the file to. Once you locate the directory where the file is located,
highlight it and select “OK”

Browse For Folder

Changing local folder to:

B Desktop |

- fn OneDrive

-2
(M This PC

* = Libraries

>E‘§ Metwork

Make Mew Fold oK Earu:el

d. Highlight the file that is to be downloaded and click once on the blue Download arrow located at
the bottom of the “Remote files” window.
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Remote files
[¢) 7] @ l{\ Joutput

Name

Size Type Date Modifed Atributes
0 DATFle  12/11/201435. wi—

n],m* Download: Binary - rl\-_‘ Resume fDO\rerwrite Eaaﬂ ‘ Download D

= 3items downloaded

e. A message at the bottom of the window will display if the file was downloaded successfully

Remote files

(< ES N [2) @ foutput - -
Mame Size  Type Date Modifed Atributes

0 DATFie 121172014 35, wi—

n],m* Download: Binary - rl\-_‘ Resume fDO\rerwrite [ Start ‘ Download

= 3items download% D
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6. Exiting Bitvise Tunnelier
To exit the application, click on the Exit button

PR Bitvise SSH Client - sftp.ctdssmap.com:22 = =

. Closing behavior
Default profile

" Legin | Options | Terminal | Remote Desktop | SFTP | Services | C25 | 52C | 55H | About
% Server Authentication
Save profile as Host sfip.ctdssmap. com Username nbrmQ01
"hjf Port 22 Initial method | password v
L Proxy settings Host key manager
Bitvise 55H Password Ty
Server Control
SPM .
Panel [ stare encrypted password in profile

[]s5P1jKerberos 5 Delegation

User keypair manager

"
| Try gssapi-keyex firstif available
New terminal
console
Help
=3
2=l ._yli: 10740, UL OTSSIUNT Uistun S0 icU Ui uscl 5 Teguest, ~
Mew SFTP j‘J 12:16:20.090 The 55H2 session has been terminated.
window i12:16:23.998 Started a new SSH2 session,
s j‘J 12:16:23,993 Connecting to 55H2 server sftp.ctdssmap.com: 22,
\8 j,) 12:16:24,076 Connection established.
Mew Remote j)12: 16:24.139 Server version: 55H-2.0-5un_55H_1.1.3
Desktop j‘J 12:16:24,154 First key exchange started.

j) 17:16:24.529 Received a new host key from the server. Algorithm: RSA, size: 1024 bits, MD5
fingerprint: c3:10:a1:1a:b6: 74:20:35:02: 30:82: 0b:6a: 1b:64:0f, Bubble-Babble:
yonez-horoz-tuguf-hilur-rumut-muzat-difim-fuzyc-mupok-dazem-maxasx.

j) 12:16:26.733 First key exchange completed using diffie-hellman-group1-sha 1. Session
encryption: aes256-ctr, MAC: hmac-shal, compression: none.

j) 12:16:26,780 Attempting password authentication.

j,) 12:16:26.883 Authentication completed.

j) 12:16:27.045 Terminal channel opened.

j) 12:16:27.045 SFTP channel opened.

1)12:16:27.045 SFTP channel opened. »
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FILE LAYOUTS

This section documents the format of the “Input SBCH Request File” and the “Output SBCH Client Match File”. The
input file is uploaded from a user workstation to the Connecticut interChange secure server using a secure (SFTP)
connection. The output file is the client match file that will be generated by the Medicaid verification process in
response to the uploaded file.

Note: In some cases the file layouts may carry over to another page.

INPUT SBCH Request File

Input files are uploaded to the Connecticut interChange secure server on the input directory by the SBCH
organization. There are two record layout options documented below. The first is a non-delimited flat file and the
other is a delimited Excel .csv (ampersand “&” must be used as the delimiter). Note, each record contains a
“Match Request Date” field. This is the date used by the Medicaid verification process to determine if a client is
eligible for Medicaid.

When producing a SBCH Request file, it is at the discretion of the district to determine who eligibility is checked for
and from where the data is pulled internally within the district.

Flat File

Filename: SBCH*.txt (no blanks or special characters in the filename. Underscore “_” is acceptable)
Record Length: 145 (includes the Carriage Return and Linefeed characters)

Format: Uncompressed

Record Layout

Field Name Data Type / Stf’"‘f‘ Comments
Length Position
Client Last Name CHAR(50) |1
Client First Name CHAR(50) 51
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Field Name Data Type / Stf""ft Comments
Length Position
YYYYMMDD
Client Date of Birth NUMBER(8) | 101 Example: 20141212 (Represents December 12, 2014)
Valid values:
F — Female
Client Gender CHAR(1) 109 M — Male
U — Unknown
B — Both
Medicaid Client ID CHAR(12) 110 Optional — If the data is not available, populate the field with blanks
YYYYMMDD
Match Request Date NUMBER(8) | 122 Example: 20141212 (Represents December 12, 2014)
Reserved for Future Use CHAR(1) 130 Space Fill
Valid Values:
Consent Indicator CHAR(1) 131 Y — return possible matching Medicaid ID
N or Space — do not return possible matching Medicaid ID
For School District Use CHAR(12) 132 Optional — If the field is not needed, populate with space
Carriage Return CHAR(01) | 144 Line delimiter, value is ‘0D’
Linefeed CHAR(01) 145 Line delimiter, value is ‘0A’
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Excel File

Filename: SBCH*.csv (no blanks or special characters in the filename. Underscore “_” is acceptable)

Record Length: 151 (Maximum)
Field Delimiter: “&”

Note: Do not add column headings to the file.

Record Layout

Field Name

Data Type / Length

(lengths given are maximums)

Comments

Client Last Name

CHAR max. (50)

filler

CHAR(1)

Delimiter Value “&”

Client First Name

CHAR max. (50)

filler

CHAR(1)

Delimiter Value “&”

Client Date of Birth

NUMBER max. (8)

YYYYMMDD
Example: 20141212 (Represents December 12, 2014)

Filler

CHAR(1)

Delimiter Value “&”

Client Gender

CHAR max. (1)

Valid values:
F — Female
M — Male

U — Unknown
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Field Name

Data Type / Length

(lengths given are maximums)

Comments

B — Both

filler

CHAR(1)

Delimiter Value “&”

Medicaid Client ID

CHAR max. (12)

Optional

filler

CHAR (1)

Delimiter Value “&”

Match Request Date

NUMBER max. (8)

YYYYMMDD
Example: 20141212 (Represents December 12, 2014)

filler

CHAR(1)

Delimiter Value “&”

Reserved for Future Use

CHAR max. (1)

filler CHAR(1) Delimiter Value “&”

Valid Values:
Consent Indicator CHAR(1) Y — return possible matching Medicaid ID

N or Space — do not return possible matching Medicaid ID
filler CHAR(1) Delimiter Value “&”

For School District Use

CHAR max. (12)

Optional
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OUTPUT SBCH Client Match File

The client match output file is produced by the new Medicaid verification process and stored on the output directory
of the Connecticut interChange secure server. The files are available for download by the SBCH organization. The
client match file contains at least one record for every input request record. The “Medicaid Match Level” field
indicates the criteria used to identify a match. Note, multiple records may be returned for a request record when
there is a partial match as indicated by “Medicaid Match Levels” 4, 5 and 6.

The file will be compressed with a .zip extension. Microsoft WinZip may be used to extract the data file.

Flat File

Filename: [input filename].response.dat.zip
Record Length: 321 (includes the Carriage Return and Linefeed characters)
Format: Compressed (.zip)

Record Layout

: Data Type / Start Source
Field N ;
leld Name Length Pos. Field Comments
Client Last Name CHAR(50) 1 ]I;Ir:m Input Last name from the input file
Client First Name CHAR(50) |51 Elreom MPUL | Eirst name from the input file
- Date of birth from the input file
Client Date of Birth NUMBER(8) | 101 ]'flrom nput
e Format: YYYYMMDD
Gender from the input file
Client Gender CHAR(2) 109 ]I;Iré)m nput Valid values:
F — Female
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Data Type /

Start

Source

Field Name Length Pos. Field Comments
M — Male
U — Unknown
B — Both
Medicaid Client ID CHAR(12) 110 Erom input Meo_llcald Qllent ID from the input file, this field is not changed from
file the input file
: Requested match date from the input file
Match Request Date | NUMBER(8) | 122 crom input
e Format: YYYYMMDD
Reserved for Future CHAR(1) 130 Space
Use
Valid Values:
Consent Indicator CHAR(1) 131 ]';I’:m input | v _ return possible matching Medicaid 1D
N or Space — do not return possible matching Medicaid ID
For School District Use | CHAR(12) 132 ]I;Ir:m Input From input upload file
Values are as follows:
1 - same Medicaid ID and dob
Medicaid 2 - same first name, last name, dob
Medicaid Match Level CHAR(2) 144 Verification
System 3 - same first name, last name, dob with names reversed

4 - same last name, dob and first 3 of first name

5 - same first name, dob and first name soundex or nickname
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: Data Type / Start Source
Field Name Length Pos. Field Comments
match
6 - same first name, dob, and last name soundex match
7 - same dob, first name, and first 4 of last name
8 - same dob, first 4 of last name, and first name soundex or
nickname match
9 - same dob, last name soundex, and first 3 of first name
10 - no match
0 - input date error
Medicaid Matched 146 Me(_j|_ca|q ID of client if possible match found and Consent Indicator on input
. CHAR(12) Verification | ... _ o . !
Client ID file = “Y”, otherwise blank.
System
. 158 Medicaid
Medicaid Matched S .
Client Last Name CHAR(20) Verification | If matched, otherwise blank
System
. 178 Medicaid
M(_ed|ca|_d Maiched CHAR(15) Verification | If matched, otherwise blank
Client First Name
System
L 193 Medicaid
M_edlcald Match_ed NUMBER(8) Verification | Format: YYYYMMDD if matched, otherwise blank
Client Date of Birth
System
L 201 Medicaid
Medicaid Matched CHAR(30) Verification | If matched, otherwise blank
Client Address 1 System
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: Data Type / Start Source
Field Name Length Pos. Field Comments
o 231 Medicaid
Medicaid Matched CHAR(30) Verification | If matched, otherwise blank
Client Address 2
System
_ 261 Medicaid
Medicaid Matched CHAR(30) Verification | If matched, otherwise blank
Client City
System
- 291 Medicaid
Medicaid Matched CHAR(2) Verification | If matched, otherwise blank
Client State
System
Medicaid Matched 293 Medicaid _ )
edicaid Matche CHAR(10) Verification | If matched, fields separated by a hyphen; otherwise blank
Client Zip
System
303 If matched, otherwise blank; values are:
Medicaid Matched CHAR(1) \“/Agﬁfiiiiiﬁ’on E - Eligible
Client Eligibility Indicator
System _
| — Ineligible
I Medicaid
MMIS Eligibility NUMBER (8) | 304 Verification | If MMIS Matched and Client Eligibility Indicator = E
Effective Date
System
I Medicaid
MMIS Eligibility End NUMBER (8) | 312 Verification | If MMIS Matched and Client Eligibility Indicator = E
Date System
Carriage Return CHAR(1) 320 Line delimiter, value is ‘OD’
Linefeed CHAR(1) 321 Line delimiter, value is ‘0A’
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Excel File

Filename: [input filename].response.txt.zip

Record Length: 340 (Maximum)

Data Type /
Length
Field Name Source Field Other Derivation Logic
(lengths given are
maximums)
Client Last Name CHAR max. (50) From input file Last name from the input file
filler CHAR(1) Delimiter Value “&”
Client First Name CHAR max. (50) From input file First name from the input file
filler CHAR(1) Delimiter Value “&”
Date of birth from the input file
Client Date of Birth NUMBER max. (8) | From input file
YYYYMMDD
filler CHAR(1) Delimiter Value “&”
Gender from the input file
Valid values:
Client Gender CHAR max. (1) From input file
F — Female
M — Male
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Data Type /

Length
Field Name Source Field Other Derivation Logic
(lengths given are
maximums)
U — Unknown
B — Both
filler CHAR(1) Delimiter Value “&”

Medicaid Client ID

CHAR max. (12)

From input file

Medicaid Client ID from the input file, this field is not
changed from the input file

filler

CHAR(1)

Delimiter Value “&”

Match Request Date

NUMBER max. (8)

From input file

Request date from the input file

Format: YYYYMMDD

filler CHAR(1) Delimiter Value “&”
Reserved for Future Use CHAR(1) Space
filler CHAR(1) Delimiter Value “&”
Valid Values:
Consent Indicator CHAR(1) From input file Y — return possible matching Medicaid ID
N or Space — do not return possible matching Medicaid ID
filler CHAR(1) Delimiter Value “&”
For School District Use CHAR(12) From input file From input file
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Data Type /

Length
Field Name Source Field Other Derivation Logic
(lengths given are
maximums)
filler CHAR(1) Delimiter Value “&”
Values are as follows:
1 - same Medicaid ID and dob
2 - same first name, last name, dob
3 - same first name, last name, dob with names reversed
4 - same last name, dob and first 3 of first name
5 - same first name, dob and first name soundex or
Medicaid nickname match
Medicaid Match Level CHAR max. (2) Verification _
System 6 - same first name, dob, and last name soundex match
7 - same dob, first name, and first 4 of last name
8 - same dob, first 4 of last name, and first name soundex
or nickname match
9 - same dob, last name soundex, and first 3 of first name
10 - no match
0 - input date error
filler CHAR(1) Delimiter Value “&”
Medicaid Matched Client 1D CHAR(12) Medicaid ID gf cller]t |f_p“os115|ble ma@ch found and Consent Indicator
Verification on input file = “Y”, otherwise blank.
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Data Type /

Length
Field Name Source Field Other Derivation Logic
(lengths given are
maximums)
System
filler CHAR(1) Delimiter Value “&”
. . Medicaid
Medicaid Matched Client Last CHAR max. (20) Verification If matched, otherwise blank
Name
System
filler CHAR(1) Delimiter Value “&”
e . . Medicaid
Medicaid Matched Client First CHAR max. (15) Verification If matched, otherwise blank
Name
System
filler CHAR(1) Delimiter Value “&”
. . Medicaid
gli?t?]'ca'd Matched Client Date of NUMBER max. (8) | Verification Format: YYYYMMDD if matched, otherwise blank
System
filler CHAR(1) Delimiter Value “&”
. . Medicaid
Medicaid Matched Client CHAR max. (30) Verification If matched, otherwise blank
Address 1 '
System
filler CHAR(1) Delimiter Value “&”
Medicaid Matched Client If matched, otherwise blank
Address o ed Hen CHAR max. (30) | Medicaid
ress Verification
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Data Type /

Length
Field Name Source Field Other Derivation Logic
(lengths given are
maximums)

System
filler CHAR(1) Delimiter Value “&”

Medicaid If matched, otherwise blank
Medicaid Matched Client City CHAR max. (30) Verification

System
filler CHAR(1) Delimiter Value “&”

Medicaid If matched, otherwise blank
Medicaid Matched Client State CHAR max. (2) Verification

System
filler CHAR(1) Delimiter Value “&”

Medicaid _ ,
Medicaid Matched Client Zip CHAR max. (10) Verification If matched, fields separated by a hyphen; otherwise blank

System
filler CHAR(1) Delimiter Value “&”

If matched, otherwise blank; values are:
. . Medicaid o

Medicaid Matched Client CHAR max. (1) Verification E — Eligible
Eligibility Indicator

System -

| — Ineligible

filler

CHAR(1)

Delimiter Value “&”
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Medicaid

If MMIS Matched and Client Eligibility Indicator = E

MMIS Eligibility Effective Date NUMBER max. (8) | Verification
System

filler CHAR(1) Delimiter Value “&”
Medicaid ) S .

MMIS Eligibility End Date NUMBER max. (8) | Verification If MMIS Matched and Client Eligibility Indicator = E
System
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WORKING WITH FILES

The interChange secure server can accommodate both a standard flat file and character “&"
delimited file for the input request file.

Character delimited files are required when MS Excel is used to create or format a file. To
ensure that the data is processed correctly, HP uses an ampersand (&) as the character
delimiter. This avoids processing standard characters like a comma or tab inadvertently as
delimiters that may be imbedded in the data.

The following provides instructions to create and read an ampersand delimited file, as well as
changing the default delimiter for Excel, in a Windows 7 environment. Instructions may vary for
other versions of Windows.

Changing the Default Delimiter

1. Open the Control Panel and click on “Region and Language”

- == & |
e—— — —— . N——— | —
Q Q |.=€ » Control Panel » All Control Panel Items » v| 5 H Search Control Panel el I
File Edit View Tools Help
Adjust your computer's settings View by:  Small icons ~
W™ Action Center ] Administrative Tools B4 AutoPlay

:‘y Backup and Restore

& Credential Manager
= Desktop Gadgets

& Displ ay

I Folder Options
iv& HomeGroup

¢ Indexing Options
| £/ Java

D Mail (32-bit)
= Notification Area Icons
Ml Performance Information and Tools
‘% Power Options
W Recovery

% Sound

(W) Sync Center

3{ BitLocker Drive Encryption
71 Date and Time

2] Device Manager

@ Ease of Access Center

A Fonts

i HP 3D DriveGuard

o Intelligent Desktop Assistant (32-bit)

< Keyboard

¥ Mouse

NVIDIA Control Panel

B personalization

5 Program Updates (32-bit)
] Region and Language

) Speech Recognition

& System

5 Color Management
& Default Programs
=g Devices and Printers
Flash Player (32-bit)
il Getting Started
HP Power Assistant
€ Internet Options
3 Location and Other Sensors
{_',t Network and Sharing Center
£ opsc (32-bit)
&3 Phone and Modem
[l Programs and Features
& RemoteApp and Deskiop Connections
@ SRS Premium Sound PRO

|k, Taskbar and Start Menu

n
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2. From Region and Language, click on “Additional Settings”

ﬁ.

Region and Language

Formats | Location | Keyboards and Languages | Administrative

Format:

|English (United States)

Date and time formats

Short date: [Mfd.-’ﬂw

Long date: |dddd, MMMM dd, yyyy

Short time: [h:mm tt

Long time: [h:mm:sstt

First day of week: [Sunday

What does the notation mean?

Examples
Short date: 1/9/2015

Long date: Friday, January 09, 2015
Short time: 4:44 PM
Long time: 4:44:09 PM

|2Additional settings...s |

Go online to learn about changing languages and regional formats

OK ] ’ Cancel ] | Apply
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3. At “List Separator” type in “&” and click “OK”.

P
1 & Customize Format

Numbers | currency | Time | Date |

Example
Positive:  123,456,789.00 Megative:  -123,456,789.00
Decimal symbol: . -
No. of digits after decimal: [2 vl
Digit grouping symbol: . -
Digit grouping: [12_456_?89 v]
Negative sign symbol: - -
Negative number format: [-1,1 vl
Display leading zeros: vl
List separator: -
: Measurement system: v]
Standard digits: [0113456?89 V]
1 Use native digits: [Never v]
Click Reset to restore the systemn default settings for B

numbers, currency, time, and date,

([‘DK]IE.HW]

4. Click “OK” on the Region and Language window.
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& Region and Language |i

Formats |L0catjon | Keyboards and Languages | Administrative

Format:

|English (United States) v

Date and time formats

Short date: |M/d/yyyy v
Long date: |dddd, MMMM dd, yyyy -
Short time: lh:mm it -] ‘
Long time: [hemmss tt -
First day of week: | Sunday v

What does the notation mean?

Examples

Short date: 2/20/2015

Long date: Friday, February 20, 2015
Short time: 12:56 PM

Long time: 12:56:01 PM

[ Additional settings...

Go online to learn about changing languages and regional formats

(ouzjb Cancel | Apply

Saving a Delimited *.csv File

1. Complete the steps listed in the section above “Changing the Default Delimiter”. Note: You
may want to talk to your IT department or help desk about changing the default delimiter.
Some organizations use a network version of Excel. If this is the case, others may be
impacted by the change.

2. Format the data in Excel per the “INPUT SBCH Request File” section “Excel File” format.
3. Select “Save As” in Excel

4. Name the file in the following format:
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*.csv
“Save as type” is “CSV (Comma delimited) (*.csv)”
Note: Remove any additional tabs from the workbook.

A Microsoft Excel message may appear advising, “<Filename> may contain
features that are not compatible with CSV (Comma delimited). Do you want
to keep the workbook in this format?”

Select “Yes”

If you performed the change to update the default delimiter to ampersand “&” from the

“wn

factory default comma “,”, the file will save with ampersand “&” as the field delimiter.

5. To verify that your file saved with ampersand “&” delimiters, go to Windows Explorer
andright click on the file. Select “Open with” “Notepad”.

The data should contain “&” between each value.

Windows Explorer - Uncompressing Downloaded Files

Download Output files will be in compressed format and will have a .zip extension. Some
versions of Windows Explorer have the capability to uncompress files. The following
documentation provides directions on how to use Windows Explorer to uncompress the files you
downloaded from the interChange secure server.

1. Open Windows Explorer
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2. Locate the file you downloaded from the Secure server

File Edit View Tools Help

Burn New folder

Share

Orgga Include in library ~

| SAMPLE_FILE Date modified Type Size
R INPUT { sample_input_upload_file.csv.response.datzip 3/12/20155:12PM  Compressed (zipp 1KB
: :O:::L T e e e NSample_input_upload_file.csv.response.txt.zip 3/12/2015512PM  Compressed (zipp. 1KB
S

The folder you saved the file Once you locate the folder in

to will be located on this side the left panel of the window,

of the window. Find it and the file you saved will appear

click on it. on this side.

3. Move your cursor over the file that you want to uncompress.

In this case we will highlight the *response.txt.zip file since we plan to format the file
in Excel.

4. Right mouse click while the cursor is hovering over the *response.txt.zip file.

5. Click on Open

After clicking Open you will see something similar to the following. Note that the .zip
extension is no longer there.

File Edit View Tools Help

Organize ~ Extract all files

}. SAMPLE_FILE i S Type Compressed size

). INPUT
). OUTPUT
{ sample_input_upload_file.csv.response.di

sample_input_upload_file.csv.response.txt Tgxt Document

{ sample_input_upload._file.csv.response.tx

6. Move your cursor over the file on the right hand side and hold the left mouse
button down.

7. Drag the file over to the left side of the window and put it in a folder where you will be
able to access it using Excel.

m-\llew Tools Help

Organize ~ o Open ~ Share with Burn New folder
=
4 | SAMPLE_FILE w0 Name Date modified Type Size
L _INPUT
3/12/2015512PM  Compressed (zipp... 1KB
4 | OUTPUT
- 3/12/20155:02PM  Text Document 3KB
- M i ponse.de
TP 3/12/2015 5:12 PM Compressed (zipp. 1KB

1. sample_input_upload_file.csv.response.tx.
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Microsoft WinZip — Uncompressing Downloaded Files

Output files will be in compressed format and will have a .zip extension. If you plan to manually
extract or decompress files, you may want to use the WinZip utility. If WinZip does not exist on
your workstation, download and install it from a trusted site.

Instructions below are for a Windows 7 environment.

a. Download the output file to your local workstation.

Name Date modified Type Size
% yourdistrict.sbchtommis.clientmatch.20150116.dat.zip 1/21/2015 2:58 PM WinZip File 181 KB
% yourdistrict.sbchtommis.clientmatch.20150116.txt.zip 1/21/2015 2:58 PM WinZip File 171 KB

b. Right click the file
c. Select “Extract to here”

QL0000 0e
3

d. The files will be displayed.
yourdistrict. SBCHtoMMIS.clientmatch.20150116.txt 1/16/2015 11:05 A..  Text Document 3177 KB
L yourdistrict.sbchtommis.clientmatch.20150116.bet.zip 1/21/2015 2:58 PM WinZip File 171 KB

e. Open the .ixt file from Excel and follow the instructions outlined in the “Opening a
Delimited *.txt Output File” section in this document.

Opening a Delimited *.txt.zip Output File
1. From Windows Explorer, right click on the file name

i yourdistrictsbchtommis.clientmatch.20150116.txt.zip 1/21/2015 2:58 PM WinZip File 171 KB

2. If you have WinZip installed, select “WinZip”, then “Extract to here”.
3. The files will be displayed

Open the Excel application, select the “File”, then “Open”, and “All Files (*.*)” from
the dropdown above the Open button.If you do not change to All Files, only “.xIs” files
will be displayed.
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| yourdistrict SBCHtoMMIS.clientmatch.20150116.txt 1/16/2015 11:05 A..  Text Document

1/21/2015 258 PM  WinZip File

3,177 KB

% yourdistrict sbchtommis.clientmatch.20150116.txt.zip 171 KB

1. Select the .txt file that you extracted from the .zip file above.

2. If you did not change the default delimiter as outlined in the prior section, you may

see the following. Click on the “Delimited” radio button and select “Next”.

Text Import Wizard - Step 1 of 3 | @ 22 |

The Text Wizard has determined that your data is Delimited.

If this is correct, choose Next, or choose the data type that best describes your data.
Original data type

Choose the file type that best describes your data:

(@) Delimited - Characters such as commas or tabs separate each field.
(") Fixed width - Fields are aligned in columns with spaces between each field.

Start import at row: |1 2| File origin: 437 : OEM United States E|

4. Select “Other” and type in an ampersand “&”. Select “Next”:

Text Import Wizard - Step 2 of 3 @u
This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview below.
Delimiters
[izab
[] semicalon [] Treat consecutive delimiters as ane
|:| Comma ’
Text gualifier: | " E
[ space
Other: &

o

5. Select “Finish”

Text Import Wizard - Step 3 of 3 @u

This screen lets you select each column and set the Data Format.

Column data format

General
p 'General' converts numeric values to numbers, date values to dates, and all remaining
1) Text values to text.

O o]

() Do not import column (skip)

6. The data should be formatted in an Excel spreadsheet.
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